Computer Repair Request Form

Classroom Teacher






Room Number



Date of Problem




Date of Request




1.  What is the problem you are having?
Computer/Workstation Number



(If more room is needed, please use the back of this paper.)

2.  What was being worked on prior to the problem occurring?  (examples: working on typing documents, printing, attempting to install programs, using a different drive, etc.)  Try to be as specific as possible.  







(If more room is needed, please use the back of this paper.)

3.  Did you or anyone else try to correct the problem?  Check one 
  yes            no

4.  If yes, explain what was tried.









(If more room is needed, please use the back of this paper.)
5.  Have you this problem before?  Check one 
  yes       
  no

6.  If yes, was it reported?  Check one 
  yes       
  no

7.  If yes, was it corrected?  Check one 
  yes       
  no

Student Technicians











Return to Student Tech Team Workshop
